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Mickleton Parish Council – Document Retention Policy 

Mickleton Parish Council will retain documents for the periods listed in the table below, 

consistent with advice from NALC (last updated legal topic note updated August 2022). 

These periods are to be considered as minimum retention times. The retention of 

documentation is for audit, regulatory, management and operational purposes. The parish 

clerk is responsible for the documents and that they are filed in an orderly and secure 

manner at all times, and that they will be securely destroyed if they are no longer considered 

relevant to the business of the parish council. 

The same arrangements for keeping electronic records will be applied to any electronic 

document as for a paper documents.  



 

 



 
 

 


